IER R
HONG KONG BAPTIST UNIVERSITY

HIST 4898-9

Honours Project
Handbook

2024 ~ 2025

DEPARTMENT OF HISTORY



CONTENTS

Introduction
D HIST 4898-9 ...t 1
D ASSESSMENT SCHEME ..ot 1
I DF: TR 0) NT010) 001 157 10 ) o oo 2

General Guidelines for Advisors and Students

» Guidelines for Advisors and Second Readers .......cccovrereveneerenne. 3
D Guidelines for STUENtS ... 4
General Requirements for the Preparation of the Honours Project .......... 5
General Technical ReqQUIrements ... 7
Appendices
D Sample Cover (BA HIST) s ssens 13
» Sample Cover (BA HIST & EDUC PSHE) ...ccouinmnrreressssssnssesesesessnnns 14
» Sample Title Page in Chinese (BA HIST) .coovvnereneerencrnecerencerennenes 15
» Sample Title Page in Chinese (BA HIST & EDUC PSHE) ......cccc...... 16
» Sample Title Page in English (BA HIST) ..o 17
» Sample Title Page in English (BA HIST & EDUC PSHE) .....cccovuvenee. 18
» Sample Page of Acceptance in Chinese ........vrnnncnessenenenns 19
» Sample Page of Acceptance in English (BA HIST) ..coovniccrenicnnen. 20
» Sample Page of Acceptance in English (BA HIST & EDUC PSHE) 21
» Sample Acknowledgements in Chinese (Optional) ......cccuurenee. 22
» Sample Acknowledgements in English (Optional) .......cccceeueee. 23



Infroduction

Description of HIST 4898-9 in the University Student Handbook 2023-24
(http://handbook.ar.hkbu.edu.hk/2023-2024/course/hist4898;
http://handbook.ar.hkbu.edu.hk/2023-2024/course/hist4899)

: HIST 4898-9 Honours Project 6, *, *

A required project for all History BA (Hons) students. Students will pursue in-depth
: historical research on a specific topic of interest to the student under the guidance of
appointed lecturers from the Department of History. Students are to consult with their :
: advisors regarding the necessary library and archival research, synthesis and writing.
The purpose of the project is to integrate the professional skills which have been taught :
in the preceding three years with specific application to a topic to produce a written
= report of such a synthesis. This project will be open only to four-year degree route
: students.

Assessment Scheme

Each Honours Project will be assessed by an Advisor and a Second Reader. The project
must be acceptable to both examiners.

The Advisor monitors the progress of the student’s project work on a regular basis as it
is being performed and the Advisor is strictly responsible for the “process” assessment. The
Second Reader will assess the “product” independently.

Both the Advisor and the Second Reader will assess the final project (“product”) and
will contribute equal weight on the “product”.

The assessment will be based on the following general quantitative division:

1. Process 20%
2. Product 80%

The component parts involved in assessment of the product are as follows:

1. Documentation 30%
2. Content and Argument 30%
3. Structure and Presentation 20%



Date of Submission

The deadline is April 25, 2025 (Friday).

Any potential problem which may result in late submission should be reported, as early
as possible and at least 48 hours before the deadline, in writing to the Advisor (first-point
contact) and the Honours Project coordinators, and copy the Head of Department and the
Department Office. Late submission will result in the following penalty scheme:

A student, who submits his/her Honours Project within two working days late (within
48 hours), subjects to a deduction of one-third of his/her overall grade (e.g. A to A-; B+ to
B...)

... two to four working days late (48-96 hours), subjects to a deduction of two-thirds
of his/her overall grade (e.g. Ato B+; B+ to B-...)

... more than four working days late (more than 96 hours), will have his/her Project
considered by the relevant panel which will decide the final grade.



General Guidelines for Advisors and Students

Guidelines for Advisors and Second Readers

The Advisors are expected to meet their students regularly, either individually or in the
form of small group tutorial and to supervise the progress of the students’ projects
throughout the period.

The Advisors should leave their students ample scope to demonstrate their ability to
work and think independently.

The role of the Advisors is to advise their students:

(a) to narrow their proposed topics to a manageable size,

(b) to develop and clarify their views if necessary,

(c) to search for various library resources,

(d) to search for other appropriate resources to complete their projects, and
(e) to work through their projects at an appropriate pace.

The Advisor will normally be expected to review the introduction, conclusion, and
bibliography as well as the organization of content materials of the student project.

The Advisor should never copy-edit the project for the student prior to its formal
submission because the project should be a true reflection of the student’s ability and
performance.

The Advisor, however, may read a small portion of the student’s draft project for
stylistic changes or grammatical corrections. This should be decided by the Advisor on the
basis of the nature of the project, but normally would not exceed about ten pages.

The Advisor alone is responsible for the percentage of the grade assigned to continuous
assessment.

The Second Reader is not expected to read any portion of the draft project for the
student. And in the reading of the project, the Second Reader is expected to mark the project
independently rather than reviewing the marks of the Advisor. The Second Reader is NOT
a second advisor. Students should not approach their Second Reader prior to the submission
of the Honours Project.



Guidelines for Students

Each student should:

a) work independently,
b) implement the project plan and monitor its development,

c) report to the Advisor on the progress of the project regularly or as required by your
Advisor, and

d) start working on the Honours Project as early as possible.

The deadline for the submission of the project should be strictly observed. Students
must provide strong justifications, such as health reasons, if they need to extend the deadline.
Requests of late submission will be considered on a case-by-case basis.

Computer-related problems will not be considered adequate reasons for late submission
of a project. You should print your project several days in advance so that if any problems
arise you still have time to correct them.

If students have encountered any potential problems, their advisor should be their
first-point contact. All formal requests that need approval should be addressed to the
Honours Project Coordinators and copied to the Head of Department, the Advisor, and the
Department Office. The Honours Project Coordinators will make the final decisions.

Remember that the project is your own responsibility. However, it is also the
responsibility of the students to approach their advisors to set up meetings. Do not expect
your advisor to provide you with ideas, topics or sources or to copy-edit your text.

Note that proper acknowledgement of sources of information or ideas is extremely
important. You should cite a source when you quote, paraphrase, or summarize another
person’s original idea. Any use of reference materials without proper acknowledgement
of sources is a serious breach of ethics. Students are reminded to observe at all times that
“dishonesty in completing assignments and examinations, including plagiarism and
cheating,” “amounts to a breach of the University’s Standards of Conduct and would
therefore result in disciplinary action,” and the up-to-date University assignment regulations.
(http://handbook.ar.hkbu.edu.hk/2023-2024/student-
life-christian-life/student-life#section-3). Students should also consult the guideline of
avoiding plagiarism offered by the Academic Registry
(http://ar.hkbu.edu.hk/curr/avoid_plagiarism/).

Student’s projects may be archived by the department and made available for viewing
in the department upon special requests. However, their grades will not be disclosed.



General Requirements
for the Preparation of the Honours Project

The length of the text of the completed project will be 8,000-10,000 words in English
or 10,000-15,000 characters in Chinese. In all cases, this excludes notes, bibliography, and
appendices. Exceeding the word limit is not entertained and may result in score deduction.

The required font size for projects in both English and Chinese is 12.

There will be only one submission, that of the final product, in order to help assure
independence of the students’ work and comparability.

As far as practical all projects should be word-processed on the computer for easy
revision. Use the best quality paper and printer available.

All projects must be typed on white A-4 paper.
All typed projects are to be double-spaced.

Margins are to be 3 cm for all the sides. Whether or not the right margin should be
justified is decided by the Advisor.

The project will be submitted via Moodle. Please keep track of the updates from the
Department.



The order of the materials included should be as follows (See samples attached):

Standard Cover

Standard Title Page

Page of Acceptance

Acknowledgements (if applicable)

Table of Contents

Text (to be divided into sections if necessary)

Endnotes (if used, otherwise footnotes at the bottom of the appropriate pages)
Appendix (if needed)

Bibliography

Note that the title page is counted but not numbered. If the title requires 2 or more lines,
single-space the lines and centre the lines.

Acknowledgement page is useful if one wishes to acknowledge assistance or
support of public bodies such as libraries and government offices, or
individuals. However, acknowledgement page is not compulsory. Consult your
Advisor if you have any questions as to whether this is applicable to your
project.

Appendix or Appendices may be the appropriate place for tables, charts and
illustrations, questionnaire data, statistics, and the like if you feel they are too
big or disruptive to include in the text. If possible, place each appendix on a
new page and number it. If there is only one appendix included in the project,
simply put down “Appendix” on the sheet.



General Technical Requirements

The Honours Project is required for all History students. Students are to consult with
their Advisors regarding the necessary library and archival research, synthesis and writing.

The purpose of the project is to integrate the professional skills which have been taught
in the preceding years with specific application to a topic to produce a written report of such
a synthesis.

For papers written in English, the Style Manual to be used is Kate L. Turabian, A
Manual for Writers of Research Papers, Theses, and Dissertations: Chicago Style for
Students and Researchers (9th edition, Chicago: The University of Chicago Press, 2018).
You may also consult the online Turabian manual, but make sure that you find the correct
and updated version. HKBU Library also provides an online Subject Guide on Citing
Sources. Your librarians are always good sources you can look for. Pinyin is the preferred
system to romanize Chinese characters. Consult your advisor for specifics.

Honours Project written in Chinese should conform to the following technical
requirements:
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Sample Cover (BA HIST)
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Sample Cover (BA HIST & EDUC PSHE)
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HONG KONG BAPTIST UNIVERSITY

A A

FENISCR L (SR ) RMEA ~ 1 & B A LA
AR (R PR
BACHELOR OF ARTS (HONS) IN HISTORY AND
BACHELOR OF EDUCATION (HONS) IN PERSONAL, SOCIAL
AND HUMANITIES EDUCATION TEACHING
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Sample Title Page in Chinese (BA HIST)
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Sample Title Page in Chinese (BA HIST & EDUC PSHE)
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Sample Title Page in English (BA HIST)

A STUDY OF
YUAN MEI'S FEMALE PUPILS

MAN MEI LAI
STUDENT NO.: XXXXXXXX

HIST 4898-9

AN HONOURS PROJECT SUBMITTED IN PARTIAL FULFILLMENT OF THE
REQUIREMENTS FOR THE DEGREE OF

BACHELOR OF ARTS (HONOURS)

IN HISTORY

HONG KONG BAPTIST UNIVERSITY

April 2025
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Sample Title Page in English (BA HIST & EDUC PSHE)

A FAMILY OF FIVE:
ON THE GENERAL SIZE OF QIN-HAN FAM[LIES

SHI CHUNG MING
STUDENT NO.: XXXXXXXX

HIST 4898-9

AN HONOURS PROJECT SUBMITTED IN PARTIAL FULFILLMENT OF THE
REQUIREMENTS FOR THE DEGREE OF

BACHELOR OF ARTS (HONOURS) IN HISTORY AND
BACHELOR OF EDUCATION (HONOURS) IN
PERSONAL, SOCIAL AND HUMANITIES TEACHING

HONG KONG BAPTIST UNIVERSITY

April 2025
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Sample Page of Acceptance in Chinese
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Sample Page of Acceptance in English (BA HIST)

HONG KONG BAPTIST UNIVERSITY

Department of History
We hereby recommend that the Project by Mr/Ms. X X X entitled

“XXXXXXXX” be accepted in partial fulfillment of the requirements for the

Bachelor of Arts (Honours) Degree in History.

Continuous Assessment:

Product Grade:

Overall Grade:

Prof. / Dr. XXX Prof. / Dr. XXX
Advisor Second Reader
Date: Date:
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Sample Page of Acceptance in English (BA HIST & EDUC PSHE)

HONG KONG BAPTIST UNIVERSITY

Department of History

We hereby recommend that the Project by Mr/Ms. X X X entitled
“XXXXXXXX” be accepted in partial fulfillment of the requirements for the
Bachelor of Arts (Honours) Degree in History and Bachelor of Education (Honours) in

Personal, Social and Humanities Education Teaching.

Continuous Assessment:

Product Grade:

Overall Grade:

Prof. / Dr. XXX Prof. / Dr. XXX
Advisor Second Reader
Date: Date:
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Sample Acknowledgements in Chinese (Optional)
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Sample Acknowledgements in English (Optional)

Acknowledgements

I would like to thank my advisor Prof. / Dr. X X X for guiding me through the
entire study. Thanks are also due to Miss X X X for her assistance in the survey

and to Mr. X X X for assisting me in computing works.

Student’s signature

Date:
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